PORT SEVERN CAMPERS ASSOCIATION
MEMBERSHIP TRANSFER PROCESS
Per the section F.3 of the Membership agreement, and all other sections/subsections, the following outlines the Membership Transfer Process. 
Current Members: 
1- Current principal signatory(s) notify the office of intention relinquish membership on sale/transfer the lifetime subscription membership to prospective member. 
2- Obtain a copy of the Membership Transfer/Relinquishment package from the office.  (This checklist document, Pages 1-8 of current membership agreement, site inspection form) 
3- Complete website sales form if needed from office to publish your membership sale on Wildwood website (optional) 
4- Contact the Township and/or TSW to ensure there are no outstanding open permits.  Resolve as necessary before proceeding.
5- Check with the office to ensure Membership is in good standing and there are no outstanding monies or action items relating to this Membership.   Resolve as necessary before proceeding.
6- Office will arrange for staff to complete a Inspection of the site, site plan and file associated with your membership subscription.  SITE INSPECTION FORM 
7- Book appointment in advance with the office to complete the Membership transfer with the current principal signator(s) and the proposed Members at the Office with the Association Manager.   
8- Provide completed membership application forms from prospective member/and relinquishing member to the office.  All Documents require original signatures in person at the office by any principal signatories both current and proposed.    If this is not possible, then legal Notorized documents accompanied by notarized copies of government issued ID and any notarized copies of Wills or other documents calling for transfer of ownership of the subscription.
9- The former member completes and submits a relinquishment of membership form to the office, accompanied by all current gate passes, and keys to common facilities.   (Page 8 of current membership agreement- please refer to Membership transfer/requinquishment package) 

     Prospective Member: 
10- Under the terms of our Membership agreement, Members of the association must be owner occupied, and intend on using the membership and associated site for family recreational camping use by members and their family only.   No rentals are permitted by Members of their sites per the Membership agreement.  No Member may hold more than one membership related to one site per the Membership agreement.   
11- The prospective member submits an application to the association. This must be accompanied by proof of insurance, the membership transfer fee and the forms signed in person, at the office or by notary, by any proposed signatories on the Membership.  
12- The prospective member reads and signs they have read and understood and agree to be bound by the PSCA Membership agreement. OSS 
13- Once reviewed, the PSCA office will photocopy Government issued photo ID for the file and process the Membership transfer fees per the Membership Agreement, accompanied by proof of insurance for the prospective member
14- No transfer can be completed without full sign off on SITE Inspection, File Inspection, Dock Inspection, New Membership Application.  
15- If prospective member is replacing one or both of the principal signatories on the current membership, it must be accompanied by a signed Membership Relinquishment form before it can be considered.
16- Please note, except in the case of newly created membership site, the PSCA is not involved in the sale of any goods or units from the membership site.   This is a Membership Subscription Transfer process only.    The former member and the prospective member are responsible to ensure that the membership is in good standing, that there are no liens, no violations or restrictions on the membership or the items, and no open permits.
17- The application is reviewed by the association's board, or a committee designated for the purpose of reviewing membership applications. The board or committee may conduct an interview with the prospective member to discuss their application and answer any questions they may have.The board or committee may request additional information from the prospective member.
18- The board or committee may review the association's bylaws and rules to ensure that the prospective member meets all eligibility requirements.  
19- If the board or committee determines that the prospective member meets all eligibility requirements and is in good standing with the association, they may recommend approval of the membership application.
20- The recommendation is presented to the board of the association by the Chair or the Secretary at a scheduled board meeting for a vote.
21- Upon approval by the board, 2 officers of the corporation sign the acceptance into Membership form and provide this back to the office
22- If the board approves the membership application, the prospective member is notified of their acceptance and provided with the necessary documents and information to complete their membership in the association. 
23- The new member may be required to attend an orientation or onboarding session to learn about the association's rules, regulations, and procedures.
24- The new member may also be required to pay any associated fees or dues and sign any necessary agreements or contracts.
25- The new member is officially welcomed into the association and granted all the rights and privileges of membership, including a welcome noted in the minutes of the associations general or annual general meeting or by other means determined by the association.  
Documents referenced in this process: 
Overview and signature section, PSCA Membership agreement, pages 1-6 
Copy of signatures on the ACCEPTANCE INTO MEMBERSHIP STATEMENT Page 7 of the PSCA Membership agreement 
Record of Termination of Membership (Page 8 of the PSCA membership agreement) 
Site/File inspection
INSPECTION OF SITE/FILE
THE INSPECTION OF THE SITE/FILE PRIOR TO THE RELINQUISHMENT OF MEMBERSHIP MUST BE COMPLETED PRIOR TO THE TRANSFER OF MEMBERSHIP.
THE INSPECTION IS TWO-FOLD IN THE FACT THAT THE SITE/FILE WILL BE CHECKED FOR ANY VIOLATIONS OR MEMBERSHIP GUIDELINES AS WELL AS ANY SAFETY CONCERNS THAT MAY EXIST.
SITE NUMBER:
[image: ]
SITE APPEARANCE:

ELECTRICAL HOOK UP:

TRAILER CONDITION:

WATER HOOKUP:

DOCK CONDITION:

SHED CONDITION:

SITE PLAN REVIEW:


SITE VIOLATION OR REPAIRS NEEDED:

SAFETY CONCERNS ON SITE
MEMBERSHIP NON-CONFORMANCES OR FILE ISSUES BEFORE MEMBERSHIP MAY BE TRANSFERRED:

ASSOCIATION MANAGER



INSPECTION COMPLETED:

(Park Superintendent)
_________________________________
(Association Manager) 

(Management Chair)

(Member/Buyer) 
_________________________________
(Member/Buyer)



DATE
PORT SEVERN CAMPERS ASSOCIATION P.O. BOX 126 PORT SEVERN, ONTARIO LOK ISO
Office 705-538-2880, Fax 705-538-9948 admin@pscampers.com
SITE INSPECTION CHECKLIST
THE INSPECTION IS TWO-FOLD, THE SITE WILL BE CHECKED FOR ANY VIOLATIONS OF MEMBERSHIP GUILDELINES, AS WELL AS ANY SAFETY CONCERNS THAT MAY EXIST
SITE #.    [image: ]
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Action Plan/Follow up: 




End of Documents.  

Please refer to pages 1-8 of the Current PSCA membership agreement. 
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